
TEMPLATE FOR VOLUNTEER FACULTY (rev. 4/22/13)
[Inside Address]
Dear,

I am pleased to extend to you [an appointment/ a reappointment] as [Clinical [Assistant, Associate] Professor of DEPARTMENT] in the [Keck School of Medicine or other SCHOOL], for the [insert:  fiscal or academic year 20__ -20__].  SEQ CHAPTER \h \r 1This is a voluntary faculty appointment which may be renewed year-to-year at the University’s discretion.
The work of the voluntary faculty is highly appreciated.  Please accept our sincere thanks for your valuable contribution of your services to USC.  
You understand that members of the voluntary faculty are not employees of USC and do not receive payment or benefits.  However, you will be covered by workers' compensation insurance and, while you are performing voluntary assignments with [SCHOOL] as agreed with your department chair, you will be covered by USC [insert if applicable: malpractice and] liability insurance. [Optional sentence may be inserted detailing scope of volunteer activities.]   All voluntary appointments are at-will, meaning that the Dean or President may terminate them at any time without cause.   
Voluntary faculty are a special and important part of the USC academic community, quite distinct from USC employees (paid faculty or staff or student workers),  employees of temp agencies assigned to USC work, or  independent contractors providing services to USC.  If you fall into any of those categories, now or during your future service as a voluntary faculty member, you agree to notify the [dean or senior associate dean for faculty affairs] immediately.  

I want to highlight the privacy obligations that are so important for all of us nowadays.  As a member of the voluntary faculty, you have the responsibility to respect the highest level of privacy for everyone you deal with.  You agree to not disclose or discuss, now or in the future, any confidential information obtained during your service as voluntary faculty member.  As examples, this includes patient and student records, intellectual property, proprietary trade information, payroll or personal data such as employee home addresses, and donor files, and all other private and proprietary  information concerning patients, colleagues, students,  alumni, donors, and others associated with the university.  [Optional for Medical School: I know you understand this responsibility, which is a modern extension of the privacy principles of the Hippocratic Oath.]  

In accordance with California law and USC’s commitment to build a harassment-free environment, an employee with your assignment is required to complete two hours of harassment prevention training during the first sixty days of your appointment, and again every second year. You will be provided access to the on-line training program after receipt of your signed offer letter.
[FOR Volunteer faculty with instructional responsibilities]  

To facilitate a smooth transition into teaching at USC, resources and information that should be reviewed prior to your first day of instruction can be found at http://newfaculty.usc.edu/instruction. [(Optional): It is anticipated that reviewing these materials will take no more than 2 hours.] You agree to review the materials prior to the first day of instruction and to adhere to the applicable University policies, as revised from time to time.
The Faculty Handbook and other University policies are available at http://www.usc.edu/policies. Other useful information may be viewed at the Faculty Portal, http://www.usc.edu/faculty. You agree to adhere to the applicable University policies, as revised from time to time. You reserve to yourself the intellectual property rights you develop that are defined by University IP policy as belonging to the faculty member and, by signing below, you hereby assign to USC the ownership of the intellectual property you develop that is defined by University IP policy as belonging to USC. The University intellectual property policy is also at http://www.usc.edu/policies.
 SEQ CHAPTER \h \r 1Please sign and return the original of this letter, along with the Agreement to Arbitrate Claims, to me by [DATE] and retain one copy for your personal records.
 SEQ CHAPTER \h \r 1We look forward warmly to your [continued] association with USC.  
Sincerely,

[DEAN or DEPARTMENT CHAIR]

I accept this appointment:
Signature________________________________ Date ____
